
Spend Well

Paying by Check or Online Banking

Handout  
#1-SP-T

1

Teens

bankit.com

Permission to photocopy this handout granted for individual and educational use only. From Bank It. Copyright © 2010 by Capital One and Search 
Institute. For more information, visit www.bankit.com. 
Capital One® and Search Institute® are federally registered service marks. Bank ItSM service mark is pending. All rights reserved.

Bank It Logo DrD 909.pdf   3/19/10   4:15:02 PM4-color SI logo.pdf   3/19/10   4:16:51 PMCapitalOneLogo-2008.pdf   3/19/10   4:17:10 PM

When you open up an account, you are often offered different methods of payment. You can 
write checks. You can often pay bills through online banking. See what it’s like to write a check. 
Find out what it’s like to gather information to pay a bill online. Try the examples below.

Write a Check

In the check sample below, write a check payable to A-1 Groceries. 
Your total came to $74.69.

Your name	 Check #1001
Your address
Your city, state, and zip

	 _____________________ 20 _______

Pay to  
the Order of ____________________________________ $ _________________

___________________________________________________________ Dollars

For _________________	 __________________________________________
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Pay an Online Bill

In the sample online bill payment below, write an online bill payment 
to The Great Electrical Company. Your monthly bill was for $110.31. 
It is due on July 17.

Billing Company’s Name:_ _________________________________

Amount $___________________

Pay Date___________________

Transaction Confirmation Number____________________________

Note: To set up a payment through bill pay, you will need: 
The billing company’s name•	
The billing company’s address, city, state, and zip •	
The billing company’s phone number•	
Your account number •	

All this information appears on your statement.


